[Date]
[Headteacher’s full name]                                                                          [Your full name and address]
[School’s name and address]


Dear Mrs/Mr [Headteacher’s name],

Ref: [Your child’s full name]         DOB: [Your child’s date of birth]
        

After very careful consideration and discussion, we have now decided to take full responsibility for providing for our daughter’s/son’s education by Home Educating her/him. We will ensure that our daughter/son 
Therefore, we kindly ask you to remove [Your child’s name] from the school roll with immediate effect as they are now home educated in accordance with the Education Act 1996 s.(7).
Please confirm receipt of this letter and that our daughter/son have been removed from the roll in accordance with the Education (Pupil Registration) Regulations 2006, s (8) (1) (d).

We thank you and all staff at [School name] for your support and for playing an important role in our child’s education until now.

Yours sincerely,
[Your full name (mother and father)]
